MARK MUGIISHI, M.D STATE OF HAWA"
CHAR REAPPORTIONMENT COMMISSION

NOTICE OF REAPPORTIONMENT COMMISSION MEETING

Date: Monday, May 17, 2021
Time: 12:00 P.M.
Place: Virtual Zoom Meeting*

*Pursuant to the Governor’s Nineteenth Proclamation Related to the COVID-19
Emergency, dated April 9, 2021, the Reapportionment Commission will be
meeting remotely using video and audio technology.

Video: https://zoom.us/j/94485555070

Telephone: +1 669 900 6833
+1 253 215 8782
+1 346 248 7799
+1 929 205 6099
+1 301 715 8592
+1 312 626 6799

Meeting ID: 944 8555 5070

AGENDA
|.  Call to Order
[I.  Roll Call and Determination of a Quorum
[ll.  Public Testimony

Individuals may submit written testimony in advance of the

meeting. Individuals interested in signing up to provide oral testimony at
the meeting may submit their name, email, and phone number to
elections@hawaii.gov. Should problems occur with the videoconferencing
technology which precludes individuals from providing oral testimony, the
Reapportionment Commission will proceed with the meeting.

V. Discussion and Action Regarding the Hiring of Commission Administrative
Staff — Executive Session
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Pursuant to HRS § 92-5(a)(2), the Reapportionment Commission

may hold an executive meeting to consider the hire or evaluation of an
employee, where consideration of matters affecting privacy will be
involved.

V. Discussion and Action Regarding the Delayed Delivery of Census Data —
Executive Session

Pursuant to HRS §§ 92-5(a)(4) and (8), the Reapportionment Commission
may hold an executive meeting to consult with its attorney on questions
and issues pertaining to the Commission’s powers, duties, privileges,
immunities, and liabilities, and to deliberate or make a decision upon a
matter that requires the consideration of information that must be kept
confidential pursuant to a state or federal law, or a court order.

VI. Discussion and Action Regarding the Standards and Criteria Governing
the Reapportionment and Redistricting Process

VIl.  Discussion and Formation of Permitted Interaction Groups Pursuant to
HRS § 92-2.5(b) to Assist the Commission in its Official Business,
Including Developing the Commission’s Procedures and the Preparation
of Proposed Reapportionment Plans

VIIl.  Adjournment

IF YOU REQUIRE SPECIAL ASSISTANCE OR AUXILARY AIDS AND/OR SERVICES TO PARTICIPATE IN THE
PUBLIC HEARING PROCESS OF THE REAPPORTIONMENT COMMISSION, PLEASE CONTACT THE OFFICE OF
ELECTIONS AT LEAST 48 HOURS PRIOR TO THE HEARING SO ARRANGEMENTS CAN BE MADE. FOR
FURTHER INFORMATION, PLEASE CALL THE OFFICE OF ELECTIONS AT 453-8683 OR 1-800-442-8683 FROM THE
NEIGHBOR ISLANDS.
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IV. DISCUSSION AND ACTION
REGARDING THE HIRING OF

COMMISSION
ADMINISTRATIVE STAFF
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POSITION DESCRIPTION

March 2011
IDENTIFYING INFORMATION
Position No.: 120299
Class Title: Reapportionment Project Manager
Department: Accounting and General Services
Division: Office of Elections
Branch: Reapportionment Commission
Geographic Location: Downtown, Oahu

INTRODUCTION

The Office of Elections directs and coordinates the statewide election systems;
assists the counties in county elections; provides voter registration services to
qualified citizens; maintains data concerning registered voters, elections,
apportionment, and districting; provides public education with respect to voter
registration and information; serves as secretary and furnishes all necessary
technical support to the reapportionment commission; provides staff support to
the elections commission and board of registration; and conducts elections in
compliance with all federal and state laws.

A Reapportionment Commission shall be constituted on or before May 1 of each
reapportionment year and whenever reapportionment is required by court order.
The Reapportionment Project Office is established within the Office of Elections
and is administratively attached to the Department of Accounting and General
Services. The Reapportionment Project Office is headed by an exempt
Reapportionment Project Manager, and is responsible to provide technical
support services to the Reapportionment Commission.

The essential function of the subject position is to serve as the project manager
for the Reapportionment Project in matters of overall project administration as
well as project manager for the Geographic Information Systems technical
services.

MAJOR DUTIES AND RESPONSIBILITIES
A. Administrative Duties 20%

The Reapportionment Project Manager is responsible for defining the
organizational structure of the project and for interfacing with the
functional organizations. The Project Manager serves as the application
developer for the reapportionment Geographic information System (GIS).
The Project Manager directs and controls all work performed within the
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Pos. No. 120299
Reapportionment Project Manager
Page 2

framework of the Reapportionment Project’'s System (GIS) consultant
contract. [1,2,3]

B. Programmatic Duties 80%

The Reapportionment Project Manager makes final decisions on tradeoff
studies and task changes within the contract statement of work. The
Project Manager reviews the design of the reapportionment GIS, specifies
programs, hardware, data structures and control, and other procedures.
Responsible for testing and overseeing the installation of the system,
generating documentation governing its function and evaluating its
performance. Sole responsibility and authority for the project contract
direction and control. The Project Manager is responsible for each
contract's end item and the required amount of resources by cost element
and/or cost code. The Project Manager is responsible for written direction
to the consultant. Supervises four reapportionment project employees.
[1,2,3]

Reasons:

[1] The performance of this function is the reason that the job exists.

[2] The number of other employees available to perform this function is
limited.

[3] The function is highly specialized, and employee is hired for special
expertise or ability to perform this function.

Evidence Used In Determining Essential Functions Considered:

The following evidence was considered in determining the essential functions of
the position: the amount of time spent performing the function; the
consequences of not requiring a person in this job to perform a function; the work
experience of people who have performed a job in the past and work experience
of people who currently perform similar jobs; and the nature of the work
operations based on organization structure.

IV. CONTROL EXERCISED OVER THE WORK:
A. Supervisor

Chief Election Officer
Pos. No. 103133
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Pos. No. 120299
Reapportionment Project Manager
Page 3

VL

B.

Nature of Available Guidelines Controlling the Work
1. Policy and Procedural Guidelines Available
Hawaii Revised Statutes
Hawaii Administrative Rules
Office Standard Operating Procedures
2. Use of Guidelines
Procedural guides cover the technical aspects of the work. The

employee is expected to know and apply rules and regulations
concerning budgetary and personnel matters.

REQUIRED LICENSES, CERTIFICATES, ETC.

Eligible to be a registered voter in the State of Hawaii
Valid Hawaii Driver's License, Type 3

RECOMMENDED QUALIFICATIONS

A.

Knowledge

State laws and regulations governing reapportionment; knowledge of the
legislative process and structure of the Legislature; ability to analyze and
solve managerial problems and to implement corrective measures;
principals and practices of public administration; principals and practice of
supervision; and offices practices and procedures.

Skills/Abilities

Plan, organize, direct and coordinate the work of subordinate staff and
others; interpret and apply reapportionment laws and regulations; analyze
operations and recommend changes for improvements; excellent written
and verbal skills; and ability to work in a highly fluid environment without
supervision.

Education

Graduation with a baccalaureate degree from an accredited college or
university, with a major in business administration, public administration or
other field which demonstrated analytical, communication and other
learning and intellectual skills.
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Pos. No. 120299
Reapportionment Project Manager
Page 4

D. Experience
At least three years experience in a supervisory capacity; experi‘ence in
personnel services in a State government organization; knowledge of
personal computers and spreadsheet, word processing, and data base

software. At least five years experience with Geographic Information
System development and operation.

VII. . TOOLS, EQUIPMENT & MACHINES

Personal computer, LED projector, word processing, presentation, database and
ESRI geographic information system software, etc.
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RESUME OF QUALIFICATIONS
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POSITION DESCRIPTION
March 2011

IDENTIFYING INFORMATION

Position No.: 120301

Class Title: Administrative Assistant Reapportionment Project
Office

Department: Accounting and General Services

Division: Office of Elections

Branch: Reapportionment Commission

Geographic Location: Downtown, Oahu

INTRODUCTION

The Office of Elections directs and coordinates the statewide election systems;
assists the counties in county elections; provides voter registration services to
qualified citizens; maintains data concerning registered voters, elections,
apportionment, and districting; provides public education with respect to voter
registration and information; serves as secretary and furnishes all necessary
technical support to the reapportionment commission; provides staff support to
the elections commission and board of registration; and conducts elections in
compliance with all federal and state laws.

A Reapportionment Commission shall be constituted on or before May 1 of each
reapportionment year and whenever reapportionment is required by court order.
The Reapportionment Project Office is established within the Office of Elections
and is administratively attached to the Department of Accounting and General
Services. The Reapportionment Project Office is headed by an exempt
Reapportionment Project Manager, and is responsible to provide technical
support services to the Reapportionment Commission.

The essential function of the subject position is to provide administrative support
and assistance to the Reapportionment Project Manager and the operational
areas of the Reapportionment Project Office. The Administrative Assistant
oversees the day-to-day operations of the Reapportionment Project Office and is
also responsible for conducting special studies unique to the reapportionment
process.

MAJOR DUTIES AND RESPONSIBILITIES

1. Responsible for the day-to-day operations of the Reapportionment Project
Office's activities and operations. Includes analyzing and solving
administrative problems, and advising the Reapportionment Project
Manager of impending problems and recommended solutions for
consideration. [1,2] 60%
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Position No. 120301
Administrative Assistant Reapportionment Project Office

Page 2

2. Responsible for the adherence to procedural requirements and timetables
and follows-up with legislative requests and information. [1,2] 10%

3. Reviews and initiates office practices and procedures to ensure efficient
and effective office operations. [1,2] 10%

4. Provides research for legislative and legal questions and recommends
solutions. [1,2] 20%

Reasons:

Iv.
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[1]
[2]

[3]

The performance of this function is the reason that the job exists.
The number of other employees available to perform this function is
limited.

The function is highly specialized, and employee is hired for special
expertise or ability to perform this function.

Evidence Used in Determining Essential Functions Considered:

The following evidence was considered in determining the essential functions of
the position: the amount of time spent performing the function; the
consequences of not requiring a person in this job to perform a function; the work
experience of people who have performed a job in the past and work experience
of people who currently perform similar jobs; and the nature of the work
operations based on organization structure.

CONTROL EXERCISED OVER THE WORK

A.

Supervisor
Position No.: 120299
Position Title: Reapportionment Project Manager

Nature of Available Guidelines Controlling the Work
1. Policy and Procedural Guidelines Available
Hawaii State Constitution
Hawaii Revised Statutes
Hawaii Administrative Rules
Office Standard Operating Procedures

2. Use of Guidelines

Must be able to apply the policies and procedural guidelines to the
organizational structure of the reapportionment project.
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Position No. 120301
Administrative Assistant Reapportionment Project Office

Page 3

Must be able to answer questions about the policy and procedural
guidelines for the reapportionment project constituents.

V. REQUIRED LICENSES, CERTIFICATES, ETC.

Eligible to be a registered voter in the State of Hawaii
Valid Hawaii Driver’s License, Type 3

V. RECOMMENDED QUALIFICATIONS
A. Knowledge

State laws and regulations governing reapportionment; knowledge of the
legislative process and structure of the Legislature; ability to analyze and
solve managerial problems and to implement corrective measures;
principals and practices of public administration; principals and practices
of supervision; and office practices and procedures.

B. Skills/Abilities

Plan, organize, direct, and coordinate the work of subordinate staff and
others; interpret and apply reapportionment laws and regulations; analyze
operations and recommend changes for improvements; excellent written
and verbal skills; and ability to work in a highly fluid environment without
supervision. ‘

C. Education
Graduation with a baccalaureate degree from an accredited college or
university, with a major in business administration, public administration or

other field which demonstrated analytical, communication and other
learning and intellectual skills.

D. Experience
Experience in personnel services in a State government organization;
knowledge of personal computers and spreadsheet, word processing, and
data base software.

Vil. TOOLS, EQUIPMENT & MACHINES

Personal computer, LED projector, telephone, copy machine, electronic
calculator, etc.
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POSITION DESCRIPTION
March 2011

IDENTIFYING INFORMATION

Position No.: 120302

Class Title: - Geographic Information Specialist (GIS) Analyst
Department: Accounting and General Services

Division: Office of Elections

Branch: Reapportionment Commission

Geographic Location: Downtown, Oahu

INTRODUCTION

The Office of Elections directs and coordinates the statewide election systems;
assists the counties in county elections; provides voter registration services to
qualified citizens; maintains data concerning registered voters, elections,
apportionment, and districting; provides public education with respect to voter
registration and information; serves as secretary and furnishes all necessary
technical support to the reapportionment commission; provides staff support to
the elections commission and board of registration; and conducts elections in
compliance with all federal and state laws.

A Reapportionment Commission shall be constituted on or before May 1 of each
reapportionment year and whenever reapportionment is required by court order.
The Reapportionment Project Office is established within the Office of Elections
and is administratively attached to the Department of Accounting and General
Services. The Reapportionment Project Office is headed by an exempt
Reapportionment Project Manager, and is responsible to prowde technical
support services to the Reapportionment Commission.

The subject position is assigned to the Reapportionment Project Office. The
essential functions of the position are to research, analyze, design, and produce
a full range of and variety of thematic map projects and applications for the
reapportionment process.

MAJOR DUTIES AND RESPONSIBILITIES

1. Manage data entry projects to produce thematic map data and reports
using a geographic information system (GIS). [1,2,3] 60%

2. Design and produce thematic map data and applications. [1,2,3] 15%

3. Write computer programs to format data and assists in developing the
database for map production. [1,2,3] 2%
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Pos. No. 120302
Geographic Information Specialist

Page 2
4, Meet with department representatives to develop and determine GIS
needs. [1,2,3] 2%
5. Research, analyze, and design GIS projects and applications requiring
writing programs to meet users' needs. [1,2,3] 2%
6. Enter delineated map and descriptive information into the GIS through
digitizing, key entry, or other standard map data entry procedures. [1,2,3]
5%
7. Investigate and verify geographic and land use data. [1,2,3] 3%
8. Analyze and interpret hard copy maps to delineate geographic and land
use characteristics. [1,2,3] 6%
9. Provide technical assistance as necessary or assigned. [1,2] 5%
Reasons:

[1] The performance of this function is the reason that the job exists.

[2] The number of other employees available to perform this function is
limited. _

[3] The function is highly specialized, and employee is hired for special
expertise or ability to perform this function.

Evidence Used In Determining Essential Functions Considered:
The following evidence was considered in determining the essential functions of
the position: the amount of time spent performing the function; the
consequences of not requiring a person in this job to perform a function; the
work experience of people who have performed a job in the past and work
experience of people who currently perform similar jobs; and the nature of the
work operations based on organization structure.

IV. CONTROLS EXERCISED OVER THE WORK
A. Supervisor:

Position No.: 120299
Class Title: Reapportionment Project Manager

B. Nature of Supervisory Control Exercised Over the Work

1. Instructions Provided
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Pos. No. 120302
Geographic Information Specialist

Page 3

Instructions are limited to general guidance and direction to specify
priorities and the results expected. The employee is required to
plan and carry out the necessary work activities independently.

2. Assistance Provided

'

The employee takes care of all aspects of the work independently,
but is expected to inform the supervisor when unforeseen events or
circumstances require significant changes such as matters which
conflict with procedures, election laws, etc.

3. Review of Work

The supervisor does not check the accuracy of individual work
assignments but does check to make sure that goals and objectives

are met.
C. Nature of Available Guidelines Controlling the Work
1. Policy and Procedural Guides Available

Hawaii Revised Statutes
Hawaii Administrative Rules
Office Standard Operating Procedures

2. Use of Guidelines

Procedural guides cover the technical aspects of the work.
The employee is expected to know and apply and incorporate
statutes, rules, policies and procedures, and other related
guidelines concerning legislative reapportionment.

V. REQUIRED LICENSES, CERTIFICATES, ETC.

Eligible to be a registered voter in the State of Hawaii
Valid Hawaii Driver’s License, Type 3

VI. RECOMMENDED QUALIFICATIONS

A. Knowledge:

Geography as it relates to GIS; concepts and principles of GIS; statistics;
mapping and cartography; census geography; data and word processing;
GIS software packages; computer programming languages; various types
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Pos. No. 120302
Geographic Information Specialist
Page 4

of GIS computer and peripheral equipment; and research methods and
techniques.

B. Skills/Ability:

Analyze, correlate and evaluate thematic map data and records; create
GIS computer programs to enter, process and create map, graphics, and
reports; manage the preparation and operation of GIS projects; and
formulate ideas and present them clearly and concisely, orally, and in
writing.

C. Education:
Graduation with a baccalaureate degree from an accredited coliege or
university with a major in physical or natural science, geography,
engineering, planning, computer science or a related field is desirable.

D. Experience:

Experience using GIS software in the design and production of thematic
maps and other applications. -

V. TOOLS, EQUIPMENT AND MACHINES

Personal computer, LED projector, copy machine, facsimile machine, telephone,
etc.
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POSITION DESCRIPTION

March 2011
IDENTIFYING INFORMATION
Position No.: 120300
Class Title: Reapportionment Secretary
Department: Accounting and General Services
Division: Office of Elections
Branch: Reapportionment Commission
Geographic Location: Downtown, Oahu

INTRODUCTION

The Office of Elections directs and coordinates the statewide election systems;
assists the counties in county elections; provides voter registration services to
qualified citizens; maintains data concerning registered voters, elections,
apportionment, and districting; provides public education with respect to voter
registration and information; serves as secretary and furnishes all necessary
technical support to the reapportionment commission; provides staff support to
the elections commission and board of registration; and conducts elections in
compliance with all federal and state laws.

A Reapportionment Commission shall be constituted on or before May 1 of each
reapportionment year and whenever reapportionment is required by court order.
The Reapportionment Project Office is established within the Office of Elections
and is administratively attached to the Department of Accounting and Generall
Services. The Reapportionment Project Office is headed by an exempt
Reapportionment Project Manager, and is responsible to provide technical
support services to the Reapportionment Commission.

The essential function of the subject position is to provide secretarial services to
the Reapportionment Project Manager, Reapportionment Commission members,
and the Reapportionment Project Office staff. This position also provides
information to the general public on matters relating to reapportionment.

MAJOR DUTIES AND RESPONSIBILITIES

1. Responsible for taking minutes of all commission meetings. [1,2] 10%

2. Prepare and disseminate meeting notices, agendas, and minutes for
commission meetings and public hearings. [1,2] 10%

3. Receive, review, and maintain records of incoming mail, correspondence,
and reports and forward appropriately for disposition. [1,2] 15%
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Position No. 120300
Reapportionment Secretary

Page 2
4. Format and type correspondence and reports and ensures proper format,
grammar, and completeness in accordance with established office
procedures. [1,2] 20%
5. Develop and maintain files and records, including proceedings and
hearings and all other official records. [1,2] 5%
6. Prepare itinerary schedule and travel arrangements, including requests for
accommodations, air, ground transportation, and per diem. [1,2] 5%
7. Maintain records of commission member’s attendance to meetings,
including ensuring proper compensation. [1,2] 5%
8. Procure & maintain inventory of office supplies and materials. [1,2] 5%
9. Answer telephone calls and provides general information. [1,2] 15%
10.  Perform other duties as necessary or assigned. 10%
Reasons:

[1]
[2]

[3]

The performance of this function is the reason that the job exists.
The number of other employees available to perform this function is
limited.

The function is highly specialized, and employee is hired for special
expertise or ability to perform this function.

Evidence Used in Determining Essential Functions Considered:

The following evidence was considered in determining the essential functions of
the position: the amount of time spent performing the function; the
consequences of not requiring a person in this job to perform a function; the work
experience of people who have performed a job in the past and work experience
of people who currently perform similar jobs; and the nature of the work
operations based on organization structure.

IV. CONTROL EXERCISED OVER THE WORK

A

5/17/2021 Meeting Materials

Supervisor:
Position No.: 120300
Position Title: Reapportionment Project Manager
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Position No. 120300
Reapportionment Secretary
Page 3
B. Nature of Supervisory Control Exercised Over the Work
1. Instructions Provided
Instructions are limited to general guidance and direction to specify

priorities and the results expected. The employee is required to
plan and carry out the necessary work activities independently.

2. Assistance Provided
The employee takes care of all aspects of the work independently,
but is expected to inform the supervisor when unforeseen events or
circumstances require significant changes such as matters which
conflict with procedures, election laws, etc.

3. Review of Work

The supervisor does not check the accuracy of individual work
assignments but does check to make sure that goals and objectives
are met.
V. REQUIRED LICENSES, CERTIFICATES, ETC.
Eligible to be a registered voter in the State of Hawaii.
VL. RECOMMENDED QUALIFICATIONS
A. Knowledge

General office practices and procedures; English grammar, spelling, and
arithmetic :

B. Skills/Abilities
Operate a personal computer and various office equipment; read and
understand oral and written instructions; and speak and write simply and
directly.

C. Education
Graduation from high school, or its equivalent

D. Experience

At least one year secretarial work experience
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Position No. 120300
Reapportionment Secretary
Page 4

Vil. TOOLS, EQUIPMENT & MACHINES

Personal computer, telephone, copy machine, etc.
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VI. DISCUSSION AND ACTION
REGARDING THE STANDARDS
AND CRITERIA GOVERNING
THE REAPPORTIONMENT AND
REDISTRICTING PROCESS
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Rule 1.
Rule 2.
Rule 3.

Rule 4.
Rule 5.

Rule. 6.
Rule 7.
Rule 8.
Rule 9.

Rule 10.
Rule 11.
Rule 12.

Rule 13.
Rule 14.

Rule 15.
Rule 16.
Rule 17.
Rule 18.
Rule 19.
Rule 20.
Rule 21.

RULES OF THE 2011 REAPPORTIONMENT COMMISSION

General Provisions

Authority and Purpose
Definitions
General Information About Commission

Public Records

Public Records and Information
Cost of Copies of Public Records

Commission Meetings

Meetings

Notice of Meetings

Emergency Meetings

Executive Meetings and Sessions
Exceptions

Public Comment

Record of Commission Meetings

Public Hearings

Notice of Public Hearings
Hearing Procedures

Conduct of Commission Business

Chairperson's Duties
Vice Chairperson's Duties
Secretary's Duties
Commission Committees
Commission Powers
Rules of Order
Commission Decisions

draft_2011_reapportmt_comm_rules.doc
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Rule 22.
Rule 23.
Rule 24.
Rule 25.
Rule 26.
Rule 27.

Rule 28.
Rule 29.
Rule 30.

Apportionment Advisory Councils

Advisory Capacity.

Council Officers.

Council Meetings. -

Notice of Council Meetings.
Council Records.
Additional Council Rules.

Miscellaneous
Conflicts and Savings Clause

Adoption, Amendment or Repeal of Rules
Effective Date of Rules

draft_2011_reapportmt_comm_rules.doc
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GENERAL PROVISIONS

RULE 1. Authority and Purpose. These rules are adopted pursuant to Article IV, Section
2, Constitution of the State of Hawaii, and Chapter 25, Hawaii Revised Statutes. The purpose of
these rules is to provide rules of practice and procedure for the 2011 Reapportionment
Commission and the apportionment advisory councils established under Article IV, Section 2,
Constitution of the State of Hawaii.

RULE 2. Definitions.

(a) As used in these rules, unless a different meaning clearly appears in the context:

"Chairperson" means the individual certified as "chairperson” under Article IV, Section
2, State Constitution or, in the absence of the Chairperson, the Vice Chairperson or the
Chairperson's designated representative.

"Commission" means the 2011 Reapportionment Commission established under Article
IV, Section 2, Stgte Constitution.

"Commission member" means an individual selected by an appointing authority under
Article IV, Section 2, State Constitution, to serve on the Commission.

"Committee" means any or all committees of the Commission.

"Councils” mean the apportionment advisory councils for the four basic island units
established by Article IV, Section 2, State Constitution.

"Council member" means an individual selected by an appointing authority under Article
IV, Section 2, State Constitution, to serve on an apportionment advisory council for one of the
four basic island units.

“HAR” means the Hawaii Administrative Rules.

“HRS” means the Hawaii Revised Statutes.

draft_2011_reapportmt_comm_rules.doc
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"Person" or "persons" means individuals, partnerships, corporations, associations, or
public or private organizations of any kind or nature whatsoever.

“Quorum” means a majority of the membership of the Commission, i.e., five members of
the Commission.

"Record" means information maintained by the Commission or Councils in written,
auditory, visual, electronic, or other physical form.

"Secretary" means the secretary to the Commission, who is the Chief Elections Officer of
the State of Hawaii.

“State Constitution” means the Constitution of the State of Hawaii.

(b) Words importing the singular number may extend and be applied to several persons or
things, and words importing the plural may include the singular. Words importing the masculine
gender may be applied to the feminine gender and vice versa.

RULE 3. General Information Abdut Commission.

(a) The office of the Commission shall be located at 802 Lehua Avenue, Pearl City,
Hawaii 96782. All communications to the Commission shall be addressed, unless otherwise
specifically directed, to the:

2011 Reapportionment Commission
c/o Scott Nago, Secretary

802 Lehua Avenue

Pearl City, Hawaii 96782

(b) The office of the Commission shall be open from 7:45 a.m. to 4:30 p.m. weekdays

except state holidays and unless otherwise provided by statute or executive order.

draft_2011_reapportmt_comm_rules.doc
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PUBLIC RECORDS

RULE 4. Records and Information.

(a) Records of the Commission shall be available for public inspection and copying to the
extent required ‘under HRS Chapter 92F.

(b) Records of the Commission shall be available for public inspection at the
Commission’s office during regular business hours.

(c) The public may obtain information that is not privileged or confidential on matters
within the jurisdiction of the Commission by submitting a written request to the Commission at
the address set forth in Rule 3(a).

Rule 5. Cost of Copies of Public Records. Copies of these rules and other Commission

records available for public inspection shall be furnished to any person requesting the same upon
payment based on the following schedule:

1 Twenty-five cents per page for material photocopied using the office copier;

(2) Actual cost for material that has to be sent to an outside vender for reproduction
or photocopying;

3) The costs of searching for, reviewing and segregating records as set forth in HAR
Sections 2-71-19(a) and 2-71-31(a); and

4) The actual costs of mailing (U.S. mail only) if the person requesting copies of
Commission records requests that they be mailed to an address.

COMMISSION MEETINGS

RULE 6. Meetings. Meetings of the Commission may be called by the Chairperson or a

quorum of the Commission. The Commission may meet by videoconference provided that the

system used allows both audio ‘and visual interaction among all Commission members

draft_2011_reapportmt_comm_rules.doc
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participating in the meeting and all persons attending the meeting. Except as provided in Rule 9,
all Commission meetings shall be open to the public.

RULE 7 N oﬁce of Meetings. Notice of any regular, special or rescheduled meetings of
the Commission shall be posted at least three days in advance of the meeting on the State of
Hawaii’s website, the website for the Office of Elections and in the Commission’s office at 802
Lehua Avenue, Pearl City, Hawaii 96782. Notwithstanding the foregoing, no notice shall be
required with respect to the reconvening of a Commission meeting that is recessed, provided that
prior to recessing the meeting, the time, date and locatioq of the reconvening of the meeting is
announced. All notices shall state the time, date and location of the meeting, and shall include an
agenda listing all the items to be considered at the meeting. In the case of a videoconference
meeting, the nqtice shall identify all locations at which Commission members will be physically
present and shall state that the public may attend the meetings at such locations. In the case of an
executive meeting or session, the purpose of the executive meeting or session shall be stated in
the agenda. A two-thirds vote of the Commission shall be required to change the agenda for any
meeting after notice has been filed and posted, provided that no change shall be made to add a
matter of reasonably major importance to the agenda. |

RULE 8. Emergency Meetings. Without giving notice in the time frame specified in Rule
7, the Commission may hold emergency meetings to deliberate and decide whether and how to
act in response to an unanticipated event. For purposes of this rule, an “unanticipated event” is:
(a) an event which Commission members did not have sufficient advance knowledge of or
reasonably could not have known about from information published in the media or generally
available in the community; (b) a deadline established by a legislative body, federal or state

court, or other governmental agency beyond the control of the Commission; or (¢) a consequence
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of an event for which reasonably informed and knowledgeable Commission members could not
have taken all necessary action. In order to hold an emergency meeting, two-thirds of the
Commission members must agree that an unanticipated event exists, the Commission must issue
a written finding that an unanticipated event exists with supporting reasons, the Commission’s
legal counsel must concur with the Commission’s findings, and the Commission’s findings plus
a notice and agenda for the emergency meeting must be posted on the State of Hawaii’s website
and in the Commission’s office as soon as reasonably practicable. At the emergency meeting,
the Commission shall limit its deliBerations and decision-making to matters pertaining to its
response to the unanticipated event.

RULE 9. Executive Meetings and Sessions. The Commission may hold an executive
meeting or session closed to the public upon an affirmative vote, taken at an open meeting, of
two-thirds of the Commission members present; provided the affirmative vote constitutes a
majority of the members to which the Commission is entitled. The reason for holding such a
meeting or session shall be publicly announced and the vote of each Commission member on the
question of holding a meeting or session closed to the public shall be recorded and entered into
the minutes of the meeting.

RULE 10. Exceptions. “Meetings” as that term is used in Rules 6,7, 11 and 12 shall not
include any of the following:

(a) Any communications or interaction between Commission members that does

not concern official Commission business or matters;

(b) Any communications or interaction between any two Commission members

concerning official Commission business or matters, provided that no commitment to

vote is made or sought;
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(c) Any communications or interaction between or among four or less of the

Commission’s members concerning official Commission business or matters, provided

that such occurs in connection with an investigation assigned to such members during a

Commission meeting;

(d) Any communications or interaction between or among four or less of the

Commission’s members concerrﬁng official Commission business or matters, provided

that such occurs in connection with a presentation, discussion or negotiation with third

parties that has been assigned to such members during a Commission meeting; and

(e) Any communications or interaction between or among four or less of the

Commission’s members concerning the selection _of the Commission’s officers or

between or among all Commission members the selection of administrative staff and

contractor’s services.
With respect to any investigation under (c), the scope of the investigation and each member’s
authority shall be defined at a meeting of the Commission, all findings and recommendations
resulting from the investigation shall be presented at a meeting of the Commission, and all
deliberations and decision-making on the matter investigated shall occur only at a duly noticed
meeting of the Commission. With respect to any assignment under (d), the assignment shall be
made and the scope of each member’s authority.shall be defined at a meeting of the Commission
prior to the presentation, discussion or negotiation.

RULE 11. Public Comment.

(a) Any person is permitted to express his or her views to the Commission by submitting

a written statement, which may include or take the form of a proposed plan, to the Commission
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at the address set forth in Rule 3(a). The Commission may adopt standards and criteria for form

and content that any proposed plans must meet in order to be considered by the Commission.

(b) At any meeting of the Commission, the Commission shall afford an opportunity for
interested persons to present public testimony on any agenda item. Any person who wishes to
appear before the Commission or a committee of the Commission shall: (1) make a request to the
Commission’s secretary at least 48 hours prior to the meeting in question; and (2) provide a
written copy of the person’s testimony to the Commission’s secretary prior to the meeting in
question. The Commission may refuse to hear the testimony of any person failing to fulfill these
requirements. Requests to testify and written testimony shall be submitted to the Commission’s
secretary at the Commission’s office specified in Rule 3(a).

(c) The Commission may rearrange the items on the agenda for the purpose of providing
for the more efficient and conveﬁient presentation of testimony.

(d) Persons presenting testimony shall, at the beginning of the testimony, identify
themselves and the organization, if any, that they represent.

(e) The Commission may limit testimony to a specified time period but in no case shall
the period be less than three minutes.

(f) The Commission may refuse to hear any testimony which is irrelevant,
immaterial, or unduly repetitious..

(g) Nothing in this rule shall prevent the Commission from soliciting oral remarks from
persons present at the meeting or from inviting persons to make presentations to the Commission

on any particular matter that relates to items on the Commission's agenda.
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RULE 12. Record of Meetings.

(a) The Commission shall keep a written record of all Commission meetings. The written
record shall be in the form of written minutes which shall include: (1) the date, time and place of
the meeting; (2) the members of the Commission recorded as present or absent at the meeting;
(3) the substance of all matters proposed, discussed or decided at the meeting; and (4) the record
of the votes taken at the meeting, showing the votes of the individual Commission members.
Notwithstanding the foregoing, nothing in these rules is meant to nor shall it be construed to
require a written record of executive meetings or sessions or the public disclosure of any written
record of executive meetings or sessions.

(b) Testimony given at any Commission meeting may be electronically recorded
verbatim by the Commission at its discretion. It shall not be neces‘sary to transcribe the
electronic recording.

(c) All written statements provided to the Commission and all testimony at Commission
meetings shall be part of the public records of the Commission.

PUBLIC HEARINGS

RULE 13. Notice of Public Hearings. Public notice shall be given of all hearings
conducted by the Commission or by the respective Councils. Notice of hearings on the initial
plans for legislative and congressional reapportionment shall be given in accordance with HRS
Section 25-2. Notice of other hearings, if any, shall be published in a newspaper of general
circulation in the basic island unit in which the hearing will be held and posted on the State of
Hawaii’s website, the Office of Elections’ website at least 20 calendar days prior to the date of

hearing.
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RULE 14. Hearing Procedures.

(a) Hearings on the initial plans for legislative and congressional reapportionment shall
be held in accordance with HRS Section 25-2. Other hearings may be held as deemed necessary
by the Commission.

(b) Each public hearing conducted by the Commission shall be presided over by the
Chairperson, the Vice Chairperson, or a Commission member designated by the Chairperson.
Each public hearing conducted by the respective Councils shall be presided over by a Council
member designated by the Chairperson. The presiding officer shall have authority to take all
actions necessary to ensure orderly conduct of the hearing.

(c) Each such hearing shall be held at the time and place set in the notice of hearing, but
may be continued by the presiding officer from day to day or édjoumed to a later date or to a
different place without notice other than the announcement at the hearing.

(d) At the commencement of the hearing, the presiding officer shall read the notice of
hearing and shall then outline briefly the procedure to be followed. Testimony shall then be
received with respect to the matters specified in the notice of hearing in such order as the
presiding officer shall prescribe.

(e) At each public hearing conducted by the Commission, the Commission shall afford an
opportunity for interested persons to present public testimony with respect to the matters
specified in the notice of hearing. Any person who wishes to appear before the Commission at
the hearing shall: (1) make a request to the Commission’s secretary at least 48 hours prior to the
hearing in question; and (2) provide a written copy of the person’s testimony to the
Commission’s secretary prior to the hearing in question. The Commission may refuse to hear the

testimony of any person failing to fulfill these requirements. Requests to testify and written
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testimony shall be submitted to the Commission’s secretary at the Commission’s office specified
in Rule 3(a). Every person shall, before proceeding to testify, state his or her name, address, and
what group or organization, if any, the person represents at the hearing. The presiding officer
shall confine the testimony to the subject matter of the hearing and is empowered to confine the
testimony so as to keep order. The presiding officer may limit testimony to a specifiéd time
period but in no case shall the period be less than three minutes. Persons testifying may be
subject to questioning by any member of the Commission or the respective Councils.
Questioning by private persons of persons testifying shall not be permitted unless the presiding
officer expressly permits it.

(f) Notwithstanding anything to the contrary in these rules, all interested persons may
submit data, views or arguments which are relevant to the subject matter of any hearing in
writing. Any such written data, views, argument or other testimony shall be submitted to the

Commission or the respective Councils at the Commission's office or at the public hearing.

CONDUCT OF COMMISSION BUSINESS

RULE 15. Chairperson’s Duties. The Chairperson shall preside at all meetings of the
Commission. The Chairperson shall appoint all committees of the Commission and their chairs.
The Chairperson shall designate a Commission member to preside over meetings in the
Chairperson's absence.

RULE 16. Vice Chairperson's Duties. The Commission may elect two of its members to
serve as Vice Chairpersons. The Vice Chairperson shall preside over meetings and have the
authority of the Chairperson when the Chairperson is absent.

RULE 17. Secretary's Duties. The Secretary shall keep minutes of all meetings of the

Commission, including committee meetings, prepare the agenda for these meetings, keep and
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maintain official records of the Commission and shall undertake any duties and responsibilities
properly assigned to the Secretary by the Commission through the Chairperson.

RULE 18. Commission Committees. Committees may be established as deemed

necessary to carry out functions of the Commission. Tasks may be delegated to committees as
deemed appropriate by the Commission. A majority of the members of a committee shall
constitute a quorum of the committee, and the presence of a quorum of the committee shall be
necessary to conduct committee business. Except for meetings, communications and interactions
covered by Rules 9 and 10, committee meetings shall be open to the public and subject to the
requirements of Rules 7, 11 and 12.

RULE 19. Commission Powers. The Commission may require persons to appear
personally and testify before it and/or to produce to it all books, records, files, papers, maps and
documents as shall appear necessary for the purpose of fulfilling the Commission’s duties under
Article IV of the State Constitution and HRS Chapter 25 including, but not limited to,
formulating a reapportionment plan. The Chairperson of the Commission or any person acting
on behalf of the Chairperson may administer oaths to persons summoned to appear before the
Commission. Persons summoned to testify before the Commission shall be subject to the
penalties set forth in HRS Section 25-4. Nothing in these rules is intended nor shall they be
construed to waive or to limit any and all powers granted to the Commission under Article IV of
the State Constitution, HRS Chapter 25 and/or any other applicable laws.

RULE 20. Rules of Order. Unless otherwise provided in these rules, the most recent
edition of Robert's Rules of Order shall serve as a guide to the conduct of the Commission’s

meetings.
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RULE 21. Commission Decisions. The Commission shall make decisions and take action
only at meetings called and noticed according to these rules. A quorum of the Commission shall
be required to conduct any business at a Commission meeting. Except as otherwise provided by
Article IV, Section 2 of the State Constitution, HRS Chapter 25 or these rules, the concurrence of
a majority of the Commission’s membership shall be required to make any action of the
Commission valid.

APPORTIONMENT ADVISORY COUNCILS

RULE 22. Advisory Capacity. Each Council shall serve in an advisory capacity to the
Commission as to matters affecting that Council’s basic island unit. The Commission from time
to time may designate additional duties or functions to be performed by the Councils.

RULE 23. Council Officers. Each Council shall select its own chairperson and may elect

such other officers as may be necessary to carry out its functions.

RULE 24. Council Meetings. Meetings of a Council may be called by the Council’s
chairpersoﬁ, a quorum of its members, and/or by the Commission. A majority of the -
membership of each Council shall constitute a quorum of the Council. A majority vote of the
merﬁbers of each Council shall be necessary to approve any action of that Council. Meetings of
each Council shall be open to the public, provided that any Council may hold executive meetings
or sessions closed to the public by an affirmative vote of two-thirds of its members.

RULE 25. Notice of Council Meetings. Notice of Council meetings shall be filed at least
six days in advance in the appropriate county clerk’s office and at the Commission’s office and
posted on the State of Hawaii’s website.

RULE 26. Council Records. Each Council shall keep written minutes of its meetings. The

minutes shall contain the information provided for in Rule 12(a). Each Council shall provide the
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Commission’s office with a copy of all minutes as soon as they are approved together with any
and all other documents and information provided to it. The minutes, documents and
information shall be available for public inspection at the Commission’s office to the extent
required under HRS Chapter 92F.

RULE 27. Additional Council Rules. Subject to these rules and the Commission’s
approval, each Council may promulgate additional rules of practiée and procedure to govern its
functions.

MISCELLANEOUS

RULE 28. Conflicts and Savings Clause. To the extent that any of these rules or any part
thereof conflict with any of the provisions of Article IV of the State Constitution or HRS Chapter
25, the provisions of Article IV of the State Constitution and HRS Chapter 25 shall prevail. If
any of these rules or any part theréof are held to be invalid, illegal or unenforceable, then to the
maximum extent permitted by law, such invalidity, illegality or unenforceability shall not affect
the remaining rules or parts thereof, and the remaining rules or parts thereof shall remain in full

force and effect.

RULE 29. Adoption, Amendment or Répeal of Rules. Rules of the Commission shall be
adopted by a vote of two-thirds of the members to which the Commission is entitled. |
Amendments to, or repeal of, the rules shall be made by a vote of two-thirds of the members to
which the Commission is entitled.

RULE 30. Effective Date of Rules. These rules are effective upon the date of their

adoption by the Commission.

draft_2011_reapportmt_comm_rules.doc

5/17/2021 Meeting Materials Page 43 of 43





